
  

 

  
 

 
 

 
 

  
 

 

 

 
 

 

 

 
 

  

 
 

 

   
  

 

 
  

 

  

  

 

 

 

 

 

 

 

 

 

 

 

What to Expect Before Your First Day 
Pre-Employment In Processing 

I. Occupational 
Health 

ocation:  Bldg. 57 
P arking: Lot C, D 

Provide immunization 
history (Measles, Mumps 
Rubella, Varicella) 

Provide recent TB skin 
test (within 3 months) 

If unable to provide 
above, expect lab work 
and/or TB testing at pre-
placement physical. 

Other lab work or 
diagnostic tests may 
be required based on 
history or physical exam 

L 

, 

II. Security 
Processing 

ocation: Bldg. 68 
P arking: Lot A 

• Electronic 
Fingerprinting 

• Provide 2 forms of ID 
See list of allowable IDs 
• PIV Card (Personal 

Identity Verification) 
required for network 
access. PIV card is 
issued at NSO (see right 
• e-QIP packet issued 

(online questionnaire 
for background check) 

III. New Staff 
Orientation 

(NSO) 

Location: Bldg. 4 * 
P arking: Lot Q, O 

• Notification of start date 
by Human Resources 

• Provide 2 forms of ID 
See list of allowable IDs 

• SAVAHCS Employee ID card/ 
badge issued; PIV Card issued 
(for access to restricted areas) 

• Voided check, or Routing/ 
Account #, or form from your 
bank needed for EFT/direct 
deposit of pay (required) 

• 

• 

• 

• 
) 

*

Location subject to change on short notice. 
Call HR at 520-792-1450, extension 1-1803 for information 
Southern Arizona VA Health Care System 
content current as of March 2014 
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LISTA 

Documents that Est_abl sh 
Both Identity and 

El'Tlployment Authoiriz.ation 

t. US Passport. o r US P.assp0ri Card 

2 . Permanent Resident Card or Alien 
Regrssralion R 001pt card (Form 1-551 J 

3 . Foreign passport llhal contains. a 
·temporary 1..§51 stamp or ta:rnporal")l' 
1-.551 pnn ad no l>0!1 on mactiin -

:d ~ mm 1ora nt vl$a 

.&. Employment Authonzation Document 
l hal con i s a photograph (FQrrti 
1-766) 

5 . Fo,. a nommmJgrant aJ1en autlrlonzed 
IQ work fOr a spec:dic e mployer 
becau-se of his Qr her 9'iltve-~ 

a . Foreign passport. and 

b . Fottn I 94 Of FO.m"jl l -94A !hat has 
rtl"le ifoUowmg· 

( 1) The sarn1B narna ati t~ pass:polit,: 
a11d 

(2) An em:l'orsement or the al en 
non 1mmrgranl status as long as 

at r;x.mod of nd'or rncnl !"I s 
l'lO\ v [ exptred and the 
proposed employment as oo 1 n 
con' LOt with a ny restnctJons o r 
limltatJans Iden tr ed on the form 

6 . Passpor1 from the Federated Stales of 
Mferonesia (FSM) of' the R·epu.bhc or 

Mal"titlctll I l;cmd ( RMI) w 1lh Form 
1-94 ~r Form 1-SWA 1 ndiCilitlng 
nonimm~graol ~dmi" on under the 
Compact of Free Associ.abon Between 
·!he United State<5 and lhe FSM or RMI 

OR 

LIST B 

DocCurrllants that Es.tablish 
Identity 

1 • Driverr's tiaensa or ID card issued by a 
Sta or OUUylng p(}~IOl"li Of e 
L)nltet!:ll SI.ates pr~eQI at CQnt ins 
pttot.ograph or lnlormnt1on . uch :i 
name. date ofb1rt11 , gender, he..glht. eye 
coLor and sddre'!i!I 

2 . 10 card is.sued by federal, state or local 
government agencies or entJties, 
pro ... croe11 H contains a p otograph or 
in'ronn lion ud"I n m . ~ \e of t::il M 
gan der heig n eye color ancl edft ress 

4·~ Vot~s 11BQ1Strat1on card 

!5.. U S M ilitary card al' dre record 

6 . M ilflary dependent's ID card 

7 . US Co~st G~rd Merchant Mariner 
Card 

e._ Native Amencan tnbal document 

9. Dnver"s lie.ens.a 1$-"liued by 
govemment authority 

!For pel"5on:s under il!Qe 18 who ~re 
unable to present a document 

lii$ted ~bove::. 

10. seht;Xjll l"8iCOfd or r1Bport caTd1 

·12. Oay..cal"e or nursery school record 

US1i C 

Doc\101ents th~t Establi5.h 
Ern ployment A uth orlzetion 

1 ~ A Social Security Accolilnl Number 
card. 1Jnrt!JS.S the card iru:ludes one or 
tt'le foflQw1ng fes,u•:1cli<:iAS 

( 1J NOTVAUD FOR EMPLOVM NT 

(2) VALID FOA WORI< ONLY V\llTH 
INS AUTHORIZATION 

(3) VALID IFOR VVORK ONLY VlllfTH 
DrtS AUTHORIZATION 

2, Cel'bf1catiol"I of B1M Abro3d issued 
lby the IL> partment of State ( ~orm 
F$-fl.4.5) 

3 . Cerblfic.atlon of Report of Birth 
issued by tna Departma.nt cf StatB 
( Form DS-1350) 

""- Ong1111al or certified copy of birth 
cerbficats issuEKil by a State, 
county. rnun•OPal a1.11tnority or 
tcmtory or tl'I Ur'llt Sta 
beo:.uing :11n offl c11:1J se:sl 

5 . N ative Amencan il:nbaJ document 

6 . U S c;:,11zen ID Car'd (Form 1-197) 

7 . ldentl ficabon Card for Uc&a of 
Res1dant Crtlz13n in the Un1led 
Stales (Form 1- 179} 

8 . Employment .authorizslion 
dooumen ffi&ued by the 
Department of Homo)aT'ld Socunty 

LISTS OF ACCEPTABLE DOCUMENTS
	
All documents must be UNEXPIRED
	

Employees may present one selection from List "A�"
 
or a combination of one selection from List "B"�and one selection from List "C."
 

Table excerpted from USCIS Form I-9, For complete form go to: Southern Arizona VA Health Care System 
OMB No. 1615-0047. Expires 03/31/2016. http://www.uscis.gov/sites/default/files/files/form/i-9.pdf Content current as of March 2014 

http://www.uscis.gov/sites/default/files/files/form/i-9.pdf
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